
 Getting it Right at Beath- It is Everyone’s Responsibility 

 

 
Beath High School 

Unexplained Absence Procedures 

Text alert to 
parent/carer 

No reply 

Reminder text alert to 
parent/carer by end of 

week. 

No reply 

PT Att contacts home 

Three day unexplained 
absence 

Office staff to inform PT 
Att 

PT Att contacts home & 
letter sent home if no 
response. 

 

Seemis updated 

Five day unexplained 
absence 

Office to let guidance 
teacher know 

Guidance teacher 
contacts home 

Seemis updated 

Consider Fife procedures 

Parental enquiries 

Office staff will direct calls on 
pupil attendance to PT Att in 

the first instance. 

Attendance below 90% 

One day unexplained 
absence 

Guidance to check monthly 
under 90%  

Home contacted. Meeting to 
be arranged if appropriate 

If no improvement with 
support, consider TAC 

Meeting. 


